
Dunnington Church of England Primary School 

Acceptable usage agreement – all staff in school  

 
User Signature  

I have read and understand the policy for E-Safety and agree to use the school ICT systems (both in 

and out of school) and my own devices (in school and when carrying out communications related to the 

school) within these guidelines. 

Name ------------------------------------- 

Signature -------------------------------- 

Date -------------------------------------- 

Computer serial number ----------------- 

School Policy  

This Acceptable Use Policy is intended to ensure  

• that you stay safe while using the internet and other communications technologies  

• that school ICT systems and users are protected from accidental or deliberate misuse that could 

put the security of the systems and users at risk.  

The school will ensure that you have good access to ICT to enhance your learning and you will agree in 

return to be a responsible user. 

Acceptable Use Policy Agreement  

I understand that I must use school ICT systems in a responsible way, to ensure that there is no risk 

to my safety or to the safety and security of the ICT systems and other users. I recognise the value 

of the use of ICT for enhancing learning and will ensure that I act responsibly at all times.  

 

 I understand that the school will monitor my use of the ICT systems, email and other digital 

communications.  

 I understand that the rules set out here apply to all ICT provided by the school (iPads, 

netbooks, laptops, email etc) out of school as well as in school  

 I understand that the school ICT systems are for educational use and that I will only use the 

systems for personal or recreational use when I am told it is OK to do so.  

 I will not disclose my username or password to anyone else, nor will I try to use any other 

person’s username and password.  

 I will immediately report any illegal or harmful material or incident I become aware of, to a 

member of staff  

 I will not access, copy, remove or alter any other user’s files  

 I will communicate with others in a reasonable manner, I will not use aggressive or bad 

language and I appreciate that others may have different opinions to my own.  

 I will ensure that if I take images/videos of others I will only do this if they know about it and 

have agreed.  

 When I use my personal hand held/external devices (iPads/laptops/mobile phones/USB 

devices etc) in school, I will follow the rules in the same way as if I was using school 

equipment. I will ensure that any such devices are protected by up to date anti-virus software 

and are free from viruses.  

 I will ensure that all files and documents containing pupil details taken offsite on my laptop or 

on a USB stick are encrypted.  



 I will not upload, download or view anything which is illegal or anything which will cause upset 

to others.  

 I will not use any programmes or software that might allow me to bypass the filtering / 

security systems in place.  

 I will not disable or cause any damage to school equipment, or the equipment belonging to 

others.  

 I will immediately report any damage or faults involving equipment or software, however this 

may have happened.  

 

 and use of school ICT 

equipment in school, but also applies to my use of school ICT systems and equipment out of school and 

my use of personal equipment in school.  

ect to 

sanctions which could include exclusion from school and the involvement of the police.  
 


